Checklist for Request for Quote

Thank you for allowing MMT the opportunity to provide you with a quote on your product.  To allow us to quickly and efficiently produce our quote to you, we have created the following checklist to assist you in preparing the necessary information.  By providing as much of the information as possible it will greatly simplify the quoting process.  These supporting documents may be attached to our quoting form.
link
[image: image1]   If you are more comfortable having a non-disclosure agreement (NDA) in place prior to providing any information on your project, please fax your NDA to us at (816) 540-6202.  If you need a NDA, one is available on our web page. Click on this  to access the sample agreement.

      Your product Bill of Material (BOM):  This is a list of each component in the product.  Each component listed should contain an internal customer part number, part description, quantity required, manufacturer’s name, manufacturer’s part number, reference designation and any alternate or substitute component information.  If this component has been registered with the manufacturer, we will also need to know what vendor it is registered with and the registration price.  An Excel format is preferred.  We have provided an example of an Excel BOM template.  You can view it by clicking this link.    
      Gerber Files:  These are a set of files that contain all of the information necessary to manufacture the bare printed circuit boards.  They will also be used in the quoting process to receive pricing from our PC board suppliers.

      Mechanical drawings of custom mechanical parts, if required.

      Software / Firmware:  Custom code we would need if product includes programmed parts.
      Test Procedures / Specifications / Test Equipment: If product is to be tested, we will need test procedures, if developed or an estimated amount of test time, if known.  We also will need to know if you will be providing test equipment/fixtures or if we will need to design and provide them.
      Assembly Drawing(s) if available
      Pictures of the product and if possible, a sample unit.

      Special Packaging information, if required.

      Workmanship or quality standards.

      RoHS compliance:  Does any of the material or processes in your product require RoHS compliance?
